System Operation
Save JCALS Rec Change information
1.    Category: System Operation
2.    Topic/Issue: Save JCALS Rec Change information to PC file for email coordination outside of JCALS.  
        a.    Save JCALS initiated Rec Chg data to text file.  Once saved to text file, user can then use non-JCALS email (JCALS Rec Chg text file attached) to coordinate Recommended Change with non-JCALS sites.
        b.    This method could be used whether the Rec Chg is initiated in JCALS or as an AFTO Form 22 (digital Form Flow or MS Word template file).
3.    Resolution: Create JCALS Recommended Change.  Once completed, pull down File menu and select Save As File.  Rec Chg information will be saved as a text file on PC in the location specified by user.  Any paper attachments (including AFTO Form source file if used), should be included (scanned to file if required) in Rec Chg work folder as well as accompany Rec Chg text file coordinated via email.
        NOTE:  This procedure also applies if a JCALS user were to receive a JCALS Rec Chg (workflow) job.  Once the Rec Chg work folders is opened, the user may save the Rec Chg screen information as described above and then save the AFTO Form 22 attachment file (MS Word or Form Flow file) to the user's PC.  Once saved to the user's PC, these files can then be forwarded to a 'non-JCALS' reviewer for off-line coordination via e-mail.
 

